




































































































































Appendix A 
 

 
 

COMMONWEALTH OF PENNSYLVANIA 
PENNSYLVANIA DEPARTMENT OF THE AUDITOR GENERAL 

 
Act 44 Auditee Reporting Form 

(School District Audits) 
 
The Department of the Auditor General provides this form for every school district to report its 
adoption of the Department’s recommendations in its most recent audit pursuant to Act 44 of 2017 
amendments to The Fiscal Code regarding Auditee reporting requirements and the Department’s 
STATEMENT OF POLICY and FORM in 4 Pa. Code Part XIV published in the Pennsylvania 
Bulletin on February 10, 2018. 
 
Within 120 business days of the publication of the audit listed below, the school district must 
submit a response to the Department detailing the adoption of the Department’s recommendations, 
or the reason why recommendations have not been adopted.  
 
AUN: 123467203 School: Springfield Township School District CAN: 103384 
      Audit 
Period: 

July 1, 2012, to 
June 30, 2016 Findings: Two Recommendations: Eight 

 
District Response:  (Textbox below will expand or attachments can be added as necessary) 
Management agrees with the two Findings/Observations/Verbal Comments. Please see 
below for more detail.  
 
Finding #1 – the District failed to adequately comply with the terms of its joint services 
agreement with a neighboring district.  
 
The District will implement the following recommendations as provided by the state auditors: 
 
Ensure that the $26,129 recently billed under the 2015-16 Joint Services Agreement is 
collected.  
 
The District has sent an invoice to UDSD for what is owed. SDST’s Business Administrator 
has contacted UDSD’s Business Administrator to discuss the invoice and the best way to 



reconcile it since it is a two year old invoice for UDSD to pay. As of April 10, 2018, the invoice 
has been paid by UDSD. 
 
Develop standard, written procedures to ensure that all monies due under the Joint 
Services Agreement are timely billed and received.  
 
The Business Department will be setting up a receivable account for these invoices so that we 
can track invoices being sent and payments received more efficiently. We will also be writing 
the procedures down so that they are documented. We will be matching invoices paid to 
invoices being sent to UDSD as another internal check to make sure we have sent all invoices 
to UDSD for the year.  
 
Provide accurate and sufficient monthly mileage information, including odometer 
readings, to its neighboring district for each vehicle used to provide service under the 
Joint Services Agreement. Shared services guidelines must be followed where 
appropriate.  
 
The Business Department in coordination with the Transportation Department, will require bus 
drivers, who are assigned routes that are shared, to submit monthly mileage/odometer 
reporting to the Transportation Director. The Transportation Director will then review this 
information and keep it in a binder by month for reporting that needs to be done throughout the 
school year. The Transportation Department will also send copies of these reports to UDSD 
on a monthly basis. Our Transportation Manager attended a PASBO transportation workshop 
in May, which will help him better address this issue moving forward. 
 
Develop standard, written procedures to timely reconcile the Cost of Service worksheet 
for District-owned vehicles to the Joint Services Agreement Billings document showing 
year-end reporting information.  
 
The Business Department will work closely with the Transportation Department to ensure that 
Cost of Service worksheet is accurate and UDSD is billed appropriately. We will bill quarterly 
on a monthly basis. During the 2015-16 school year, the District did overcharge UDSD for Cost 
of Service and we will be reimbursing them with a check in the amount of $14,495.82 on April 
13, 2018. 
 
 
Finding #2 – The District failed to retain required transportation documentation for the 
more than $730,000 in state funding it received.  
 
The District will implement the following recommendations as provided by the state auditors: 
 
Enter into a written, signed and Board approved agreement for transportation services 
with its primary transportation contractor.  
 
The District will make every effort to acquire a contract from Rider’s Club to be Board approved 
prior to the end of the 2017-18 school year. Moving forward, contracts will be required from the 
vendor to be Board approved prior to use.   
 
Compute and retain sample average calculations for all District owned and contracted 
vehicles used to transport students and reported to PDE.   
 
Currently, the District is in the process of keeping track of this information via invoices received 
from our transportation service contractors and by using our transportation software system to 



keep track of student rosters. The Transportation Department will ensure that contractors are 
submitting accurate mileage and student ridership reports on a monthly basis. Moving forward, 
the above procedures will be implemented and followed.   
 
Ensure that mileage is being recorded separately for all District and neighboring school 
district students who are transported by the same vehicle.  
 
The District will be implementing a tracking procedure, which will require bus drivers (assigned 
shared services bus routes) to submit mileage sheets on a monthly basis to the Transportation 
Director. This will allow us to separate mileage being recorded for SDST and that of UDSD. 
This task will be managed by the Transportation Department. Our Transportation Manager 
attended a PASBO Transportation Workshop in May, which will help him better address the 
above issue. Moving forward, the above procedures will be implemented and followed.   
 
Implement procedures to have a District official, other than the person who prepares the 
data, review and compare transportation data to supporting documentation throughout 
the school year and prior to submission to PDE.  
 
After the PDE-1049 form is complete, the Transportation Department will be required to send 
the report with all of its corresponding backup to the Business Department for final review. 
After the Business Department has had time to vet the data, the report will then be forwarded 
to the Superintendent for review and then submitted to PDE. Moving forward, the above 
procedures will be implemented and followed.   
 
 
 

 
Note:  Pursuant to Section 1.5 of Act 44, if the Auditee fails to respond to the Department’s 
recommendations within 120 business days, the Department will notify the Governor and the 
Chairpersons and Minority Chairpersons of the Appropriations Committees of the Senate and the 
House of Representatives, which may consider an Auditee’s failure to respond to the Department’s 
audit when determining the Auditee’s future appropriations.
 


